International Affairs

Field Practices

1) The University of the Americas Puebla (hereinafter
the UDLAP) declares:

a) It is an Institution legally constituted
under the laws of the Mexican Republic,
and its Legal Representatives have
sufficient powers to sign this document,

b) Indicate as address the one located at: Ex
Hacienda Santa Catarina Martir without number,
San Andrés Cholula, Puebla, 72810,

¢) That the UDLAP Professional Practices
Directorate will be the area in charge of
verifying compliance with the obligations
derived from this document.

2) Declares ,
(hereinafter the organization), under oath of
truth that:

a) It is an organization legally constituted in
accordance with the Laws of

b) That your legal representative has
sufficient powers to sign this document,
which to date have not been modified or
revoked in any way,

a) That it has the legal capacity to
assume the functions specified in
this legal instrument,

b) Indicate that your address is located
at

and that
your Federal Taxpayer Registry is

’

3) , hereinafter
the student, declares under oath that:

a) He is a student at the Universidad de las
Américas Puebla, with student number

’

b) That it is your will to carry out the field
internship project of the organization
indicated in point 2.

4) In accordance with the above, for the
development of practices, the parties will be
subject to the following:

Clauses
First.- Object.

This document establishes the terms and
conditions for carrying out the Field Practice
project (hereinafter internship) of the
organization, by the student.

Second.- Obligations of the organization.

For proper compliance with this document,
the organization undertakes the following:

to. Receive the UDLAP student(s) to carry
out their internship projects,
providing the guidance and
information necessary for the
development of the project;

b. Review the progress of the project and, where
appropriate, approve and grant the
corresponding evaluation;

c. Treat the student(s) who carry out field
internship projects with respect, not
using any treatment that implies
discrimination based on gender, race,
social class, religion, sexual orientation,
among others;

d. Make UDLAP students aware of its
regulations or internal policies, as
well as guidelines, so that they are
followed by them;

and. Maintain due confidentiality of the personal
and sensitive data of the student(s), in
accordance with the provisions of this
Instrument, and the Federal Law
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Protection of Personal Data in
Possession of Individuals;

F. Manage the attendance of the student(s),
informing the UDLAP of the performance
or activities carried out by the student(s),
reporting, where appropriate, the
behaviors that are considered
inappropriate;

g. Provide the student(s) with all the
necessary facilities, tools, guidance
and information so that they can
effectively carry out the activities of
their internships;

h. Agree with the student(s), in accordance
with their needs, the times and dates
on which they will carry out their
activities, committing to respect the
terms of the agreements;

Yo. Respect and apply the “HEALTH SAFETY
PROTOCOL", published in the Official
Gazette of the Federation in the month
of May 2020;

j. Have the necessary and applicable
health security measures to prevent
and avoid COVID-19 infections and
thus safequard the integrity of the
student.

k. Have the Health Security Distinction
granted by the Mexican Social
Security Institute (IMSS).

I. In the event that the organization
approves any of the projects carried
out by the student, the organization
must formalize said action, through
the commitment letter and the legal
instrument that UDLAP sends it.

m. Do not delegate decision-making powers to the
student(s) derived from the development of the

activities of the project to be carried out,

nor powers to manage any type of
securities;

n. Once the duration of the project covered
by this document has concluded and in
accordance with the format provided by
the UDLAP for this purpose, the
organization must grant the Completion
Letter and the Performance Evaluation
Letter and any other document that is
required and related to the
development. of the project;

either. Send performance evaluation,
Start Letter and End Letter even if
the student(s) separate early;

p. The others that derive from this.
Third.- Obligations of the UDLAP.

For proper compliance with this document,
UDLAP undertakes the following:

to. Make the organization aware of the
student(s) who could develop field
practice projects, in accordance with the
provisions of the Second Clause of this
Instrument;

b. Offer advice to the student(s) during the
development of the organization project
they carry out.

c. Address the disagreements, concerns or
needs of the students, regarding the
activities corresponding to the
organization's project;

d. Maintain contact with the organization in
order to supervise the attendance and
performance of the student(s) during the
development of the field internship
project;

and. Verify that, during the term of the student's
field internship, he or she has valid
insurance for major medical expenses, in
cases where insurance is required.
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interaction of students with the e) Hire medical expenses insurance
organization. personally and at your own expense,
with your obligation to keep it in force

F. Know, evaluate and, where appropriate, sanction during the period of the internship'

the academic offenses that the student or
students commit during the development of f) Develop their practices in a responsible
the organization's project, and that, in
accordance with the regulations in force at the
University of the Americas Puebla, must be

manner, observing at all times the regulations
and/or policies of the organization;

sanctioned; g) Do not misuse the Intellectual and Industrial
. . . . Property of the organization and do not use it
g. Monitor compliance with this Instrument; . . -
without the written permission of the
organization;
h. Monitor compliance with the requirements and
deliverables of the field internship project;
and

h) Respond for damages and losses caused
by their fault or negligence in the
development of their practices; and

Yo. The others that derive from this Instrument. i) The others that derive from this

document.

j. The others that derive from this Fifth.- Duration of the practices.
document.
The duration of the internship will be counted
by hours and will be determined in accordance
with the needs of the program and study plan
For proper compliance with this document, of the academic program that the student is
the student undertakes the following: taking, for which the UDLAP will inform the
university in writing.the organizationthe

duration of the internship.

Fourth.- Obligations of the student.

a) Deliver your cover letter to the
organization you previously selected and
your Curriculum Vitae when requested by Sixth.- Task assignment.

the organization; o ) )
a) the organization is committed to ensuring that

b) Request from the organization and deliver to the areas in which the student(s) develop
the Directorate of Practices in the Profession their field practice projects, as well as the
the documentation that is required regarding tasks that the student carries out, are

consistent with their studies and that they
promote and stimulate their professional
development.

the development of the practices, including the
start and end documents of these;

c) Establish together with the
organization, the days and times in b) For this purpose, UDLAP and the

also determining the start and end day areas in which the field practice projects
of the practices; of the student(s) will be developed,

seeking at all times that said activities
d) Participate in the evaluation and feedback meet the expectations of both the
processes defined by the Professional organization and the student(s). .
Practices Directorate, either during the

development or at the end of the practices; c) In the event that the student or students, in

the development of their activities, use



International Affairs
Field Practices

specific mechanical or electronic
equipment, the organization is obliged
to provide the student(s), free of charge,
with the training and protective
equipment necessary to operate it, the
latter under the constant supervision of
trained personnel of the organization.

d) the organization undertakes to make known

in writing to the student(s) who carry out
field internship projects, the activities and
tasks that they will carry out during said
internships, as well as, where appropriate,
the benefits that they will have during said
project. .

and)The person who has been designated

by the organization to supervise the
students' activities will be directly
responsible for it, and must meet

periodically with the student(s) in order

to provide feedback regarding the
performance of the activities that
correspond to the project. assigned
field practices, letting the student(s)
know about the pointspositive and
negatives observed in the progress of the
project assigned to the student(s).

Seventh.- Nonexistence of the employment relationship.

a) UDLAP and the organization agree and

accept that in light of the origin of this legal
instrument, under no circumstances are
labor relations established or derived from
it between them or between the student(s)
and “THE ORGANIZATION"; Likewise, the
personnel employed by UDLAP and the
organization to fulfill the purpose of this
instrument will be understood to be related
exclusively to each of them, therefore the
timely, exact and faithful fulfillment of the
obligations that the organizations will carry
out will be at their own expense. Applicable
laws and regulations imposed on labor and
social security matters in

its character as employer, with respect to
the personnel assigned to comply with
this document and in no case will the
counterparty be considered as a
supportive or substitute employer.

b) In addition to the above, UDLAP and the

organization declare under oath that
they are the sole employers of each and
every one of the people who, in any
capacity, intervene under their orders for
the development and execution of this
instrument, with the exception of the
student or students, with whom there is
no employment relationship, therefore
assuming UDLAP and the organization,
respectively and consequently, all the
obligation derived from the staff in
appointment, such as the payment of
salaries, employer-worker contributions
to the Mexican Insurance Institute Social,
withholding and payment of taxes as
well as compliance with each and every
one of the work benefits to which its staff
is entitled, obligating itself to know and
respond to the competent authority for
any claim that may arise.

¢) Derived from the academic nature of the

field practices that are the subject of
this instrument, the organization is not
obliged to financially remunerate the
student or students for the activities
that they carry out within the agreed
time, and if doing so, said
remuneration will only have the
purpose of motivating the student(s).

d) The parties understand and agree that

in the event that the organization
decides unilaterally and discretionarily
to reward the student(s), UDLAP will
not manage or mediate in this regard,
so from this moment on, UDLAP
disclaims any liability derived from said
remuneration.
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and) The parties mutually agree
that this instrument does not
create an association,
partnership, mandate,
representation, agency or any
other figure similar to these, so
neither UDLAP nor the
organization can under any
circumstances act on behalf of
their counterparty and any
contract or instrument that they
celebrate will only bind the
party that signs it.

Eighth.- Reports and evaluations.

The organization will submit to the UDLAP, when
requested, the reports and evaluations to
monitor the development of the field internship
projects, which will be prepared through the
person in charge of each student, in accordance
with the format provided for this purpose by the
UDLAP. UDLAP, which must evaluate the
performance of the student(s). Likewise, they
must be informed, where appropriate, of any
anomaly that occurs in their behavior.

Ninth.- Separation of the student.

the organizationwill inform the student(s) of
its regulations or internal policies, as well as
guidelines, with the aim of ensuring that they
are followed by them, having the power to
cancel their activities and separate the
student(s) when they commit serious non-
compliance with the same. For the above, the
organization must reliably demonstrate to
UDLAP the knowledge prior to the start of the
project of the regulations or internal policies
and guidelines on the part of the student(s).
Likewise, UDLAP may cancel the field
internship project if the student(s) do not
comply with the schedules or activities
assigned by the organization.

Tenth.- Accident insurance.

a) The UDLAP and the organization agree that in
cases where the interaction of students with
the organization is required, the chosen
students will have medical expenses
insurance, contracted personally and at their
own expense, which must be be in force
during the period that the field internship
project lasts, and that must be accredited to
the organization and to the Directorate of
Practices in the Profession, separating the
UDLAP and the organization from all
responsibility that may occur due to injuries
of any type, damage or accidents that occur
during the course and/or development of the
student's activities.

Eleventh.- Responsibility.

UDLAP disclaims any criminal, civil, commercial
or legal liability of any nature, resulting from
negligence, fraud or bad faith on the part of
the student or students in the performance of
their field practice projects.

Twelfth.- Communication between the parties.

Any communication between the UDLAP and the
organization must be made in writing, indicating
the UDLAP and the organization, as the address
for this purpose those stated in this document,
and in the event that one of the parties changes
address and does not notify , will be considered
aware of the notification with all the legal
implications that it implies, without any
responsibility for the counterparty.

UDLAP and the organization may not confer, assign
or transmit the rights and obligations that they are
responsible for arising from this document, in part
or in whole, without the prior written consent of the
counterparties.

For monitoring and control purposes, the parties
designate the following people:

a) By the organization:
or whoever

replaces him at the time.
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b) For the UDLAP: Mtra. Paola Soto Torres,
Director of Practices in the Profession, or
whoever replaces her at the time.

ql ,
master's student in

, with

student number

Thirteenth.- Confidentiality.

a) UDLAP, the organization and the
student, hereinafter the parties, agree
that all information that is generated or
provided between them in relation to
the purpose of this instrument, the
information and technical
specifications related to it, as well as
The personal data of the student or
students who, in accordance with the
provisions of this Legal Instrument,
who carry out their field practices, will
be handled confidentially, whether this
information is presented in written,
verbal, visual or any other form. half.

b) The confidential information
generated or provided by UDLAP and
the organization, and the personal
data of the student(s), may only be
used for the specific purposes of this
document, so UDLAP and the
organization may not directly or
indirectly and in no way provide,
transfer or publish it, and otherwise,
the counterparty that fails to comply
with the above, will be subject to pay
the damages caused, as well as
respond in accordance with the
provisions of the Federal Law on
Protection of Personal Data. in the
Possession of Private Parties.

¢) Likewise, UDLAP and the organization are
obliged to maintain the confidentiality to
which this Clause refers, not only during
the duration of this

document but even after its
completion.

d) For the purposes of this Clause, it will not be
understood as information
confidential:

Yo. That which is or becomes public
domain, unless this is the result of
a disclosure by the receiving party
in breach of what is agreed in this
document;

ii. That which is provided to the
receiving party as non-
confidential information, unless it
is the exclusive property of the
sending party; and

iii. Must be disclosed by the receiving

party pursuant to a request
legal, judicial,

governmental  or administrative,
provided that you notify the
sending party in writing three
days in advance of compliance
with the requirement in question.

e) Likewise, with regard to the personal data
that is accessed in compliance with the
purpose of this instrument, the UDLAP
and the organization undertake not to
transfer them to third parties and to
provide the treatment that the Law
determines for this purpose. Federal
Protection of Personal Data in Possession
of Individuals in force and its Regulations.

f) UDLAP and the organization express their

agreement to maintain strict
confidentiality regarding the existence of
this document and the agreements
contained therein, under penalty of paying
the damages that the violation of the
provisions of this clause causes.
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g) In the event that the student or students
individually sign a confidentiality
instrument with the company, UDLAP
disclaims any responsibility that may
occur due to violations by the student or
students of said instrument.

Fourteenth.- Early termination.

a) UDLAP and the organization agree
that in the event that any of them
wishes to terminate this Instrument
early, they are obliged to notify their
counterparty of their decision 30
(thirty) calendar days in advance of
the date on which you wish to give up
the same, without the need for a
judicial declaration.

b) Said notification will be made at the
address indicated in the Declarations
Chapter of this Instrument and in the
event that the address changes and is
not notified, it will be considered as
aware of the notification with all the
legal implications that it implies. ,
without any responsibility for his
counterpart.

¢) Notwithstanding the foregoing, the
obligations pending compliance must
be met until the corresponding
deadlines expire in accordance with
the characteristics described in this
Instrument.

Fifteenth.- Termination.

a) The UDLAP and the organization may
terminate this legal instrument by
operation of law, without the need for a
judicial declaration and without liability for
it, in the event of non-compliance with any
of the obligations agreed in this
document, prior written notification of the
party. affected to the party in default with
30 (thirty) days' notice, the defaulting party
being obliged to cover its

counterparty, the damages and losses
generated by its non-compliance.

b) Notwithstanding the above, the
obligations pending compliance must be
met until the corresponding deadlines
expire in accordance with the
characteristics described in this legal
instrument.

Sixteenth.- Headings and subsistence.

The UDLAP and the organization state that the
headings highlighted in each Clause are
intended to be a simple reference, without
influencing or being an element of and for the
interpretation made on the clauses of this legal
instrument.

For the purposes of interpreting this Legal
Instrument, attention must be paid
exclusively to the content of its declarations
and clauses and in no way to the title of the
latter.

Seventeenth.- Ownership of the Information.

a) The information that UDLAP and the
organization deliver to their respective
counterparties will continue to be the
property of the party that generated it.
UDLAP and the organization agree that
the information that will be disclosed is
subject to property rights and subject
to intellectual property rights, including
without limitation, those rights in
accordance with the laws applicable to
trademarks, patents, designs,
reproduction rights, trade secrets and
unfair competition.

b) The UDLAP and the organization
expressly state that this instrument
does not grant them any additional
right to use the information for the
purposes of this Instrument, and
nothing expressed in it may be
interpreted as the tacit creation or
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express a license to use the
information.

c) UDLAP and the organization recognize the
ownership of each of their brands,
distinctive signs and other intellectual
property that corresponds to them in
accordance with the Federal Law for the
Protection of Industrial Property and
Federal Copyright Law, so expressly
agree that, if any of the parties wish to
use any trademark, logo, distinctive
intellectual property sign that ¢confesms
legal regulations that apply to them, will
require your prior written authorization.

d) UDLAP and the organization expressly
agree that the use of the other party's
distinctive signs will be subject to the
terms of the authorization; However, at
the end of this instrument, any use
thereof must be terminated
simultaneously with the Instrument, and
the party or parties that use the other's
distinctive sign must remove it from all
advertising, publications, or the medium
in which they are using it. , immediately.

e) UDLAP and the organization may not,
directly or indirectly, object to the validity
of the rights or ownership of the
trademarks, of which the counterparty is
the owner, nor will they attempt to register
any trademark or derivative thereof, nor
use any trademark as part of any business
name or any prefix, suffix or other
modified words, terms, designs or
symbols, nor use any trademark in
connection with the sale of any
unauthorized products or services, in any
other way not explicitly stated authorized
in writing by the counterparty.

f) UDLAP and the organization The parties
undertake to notify their counterparty
immediately of any violation or

infringement of the use you make or the
use that a third party makes of any of
the marks or with respect to any claim
that a person makes related to any right
in a mark or regarding any suspicious
situation or unfair competition involving
the counterparty marks.

g) Likewise, the publications resulting from
joint work, as well as co-productions and
dissemination of the object of this
Instrument, will be made by common
agreement, regardless of who is the
owner of the economic rights.

Eighteenth.- Commissions, fees and
discounts.

The organization will not pay any
commission or fee, nor will it grant any
discount to UDLAP employees, officials or
staff, nor will it favor UDLAP employees,
officials or staff through gifts or
entertainment whose value is significant.

Nineteenth.- Of the formalization

The organization recognizes the validity of
this document, but agrees to carry out the
legal formalization through the creation of a
collaboration instrument regarding Field
Practices.

Twentieth.- Interpretation.

a) If any doubt or controversy arises in the
interpretation and compliance of this
instrument, UDLAP and the
organization agree to resolve it by
common agreement, and in the event
that the controversy persists, UDLAP
and the organization expressly submit
to the laws jurisdiction and
competence of the Courts for the City
of Puebla, which will be the only ones
competent to hear any lawsuit or claim
derived from this document, waiving
any other that may correspond to
them due to their
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present or future addresses, indicating
as their respective addresses those
stated in the Declarations Chapter of
this instrument.

b) Once this document has been read and the
parties are aware of its content and legal scope,
they sign it in two installments on the ____days
of the month of , two thousand

, in San Andrés Cholula, State of
Puebla.

By UDLAP

Lic. Diego de Jesus Lastiri Soria
Director of international affairs

By the Organization

Legal representative
Name, signature, position

The student

Name, signature, Student Number
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